
Annual Governance and Accountability Return 2023124 Form 2

I'r-r be conrpleted only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the lrigher of gross income or gross expenditure was [25,000 or less,
tlrat meet the qualifying criteria, and tlrat wish to CERTIFY themselves as EXEMPT frorn
a Iirnited assurance review

Guidance notes on cornpleting Form 2 of the Annual Governance and Accountability
Return 2023124

1, Fvery sntaller authority in England where the hlgher of gross income or gross expenditure was t2S,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:
,i does not meet the qualifying criteria for exemption; or
or does not wish to cerlify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited as$urance review provided the authority completes:
a) l lte Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email 6r by
post (not both) no later than 30 June 2024. Failure to do so will result in reminder letter(s) for which the
Authority will be charged [40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
c) Annual lttternal Auclit Report (page 4) must be completed by the authority's internal auditor.
d) Section 1 -Annual Governance Statement (page 5) must be completed and approved bythe authority.
e) Section 2 '- Accountirrg Statements (page 6) mirst be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor"

3. "Ihe authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority websiie/webpage before
1 July 2024.

Pu L:N ication Req u i rernents
Srnaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 201S and the"[ransparency Code for Smaller Authorities, These include:. Cefiificate of Hxemption, pacle 13, Arrnual lnternal Audit Report 2A23124, page 4

" Sit-'cticrn 1 .-.Annual Governance StatenrerfiZ023l24, page; 5. liection 2 .- Accounting Statenre'rrts 2023/24, paige 6
' Analysis of variances
n lilrrrk rt;certr:ili;,ttii.rr'r

" Notice of the period forthe exercise of public rights and other infornratir:n requirad by Regulation 15 (2),
Accounts and Audit Regulations 2015.

l*inrited Assurance Review
Any smaller authority may reque$t a lirnited as$urance review. lf so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR
2023124 and return it to the external auditor together with the supporling documentation requested by the
external auditor. The cost to the authority for the review will be f210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under'Publication llequirements', there is no requirement for the authority to have a review.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015
Throughout, the words 'external auditor' have the same meaning as the words 'local auditor' in ihe Accounts and Audit Regulations 2015.
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Guidance notes on completing Fornr 2 of the Annual Governance and
Accountability Return (AGAR) 2CI23124,, Sections 1 and 2

' An authority that wishes to declare itself exempt from the requirement for a limited a$surance review must do
so at a meeting of the authority after 31 March 2024.lr1should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
rnust comply with the requirements of the Transparency Code for Smaller Authorities.

' The Certificate of Exemption nrust be returned to the external auditor no later than 30 June 2024. Reminder
letters will incur a charge of f40 +VAT for each letter.

' The authority must comply with Proper Practices in completing Sections 1 and2 of thisAGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners' Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end,

' The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

' The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
statements (section 2) and evidenced by the agencla or nrinute references

' The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presentecl
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

' The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

' Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

' Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

' You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

' The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided h the Practitioners' Guide* which may assist.

' Make sure that the accounting statements add up and the balance carried fonvard from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

' The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for 1re
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

' The authority must publish, on the authoritywebsite/webpage, the information required by Regulation 15 (2),
Accounts andAttdit Regulations 2015, including the period forthe exercise of public rights and the nanre ancj
adciress of the external auditor before 1 July 2024.

'Governance and Accauntability for Smaller Autharities in England - a Practitioners' Guide ta Proper Pracfices.
carr be downlo:rded from www.nalc.gov.uk or from www.ada"org.uk

Annual Governance and Accountability Return 2A23124 Form 2
Local Councils, Internal Drainage Boards and other SnrallerAuthorities

All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Reporl f-{ave all highlighted boxes been cornpleted bythe internalauciitorand explanations provided?

Section 1 I* or any $tatement to which tlre resporrse is'no', is an explanation available for publication?

Section 2 f 'las the IResponsible l-inancial ollicer signed the accourrtilrg staternents before
presentation to the authority for approval?

f-las the authority's approval of the accounting staternerrts been confirmed
by the signature of the Chair of the approval meetirrg?

Has an explarration of signiflcant variations been pr_rblished where required?

l"'1as the bank reconciliation as at 31 March 2024 been reconciled to Box B?

ls an explanation of any difference between Box 7 and Box I available, shorilci
a questiorr be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - hilve all disclosures been made if the aLrthority as a body corporate is a
snle ntanaqing trustee? (l.-ocal Courtcils only)
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Certifieate of ffixernption * AGAR 2023124 Forrm ?

Io be conrpleted by srraller aruthorities where the higher of gross inconre or gross
expenditure did rroi exceed t25,000 in the year of accclunt ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assuranoe review under Section I of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2A24 and a completed Certificate of Hxemption is submitted no later
than 30 June 2024 notifying the external auditor.

Levington and Stratton Hall Parish Council

cet"tifies that during the financial year 2023124, the higher of the authority's total gross income for the year
or total gross annual expenditure, for the year did not exceed €25,000

Total annual gross income for the authority 2023124: t12,316

Total annual gross expenditure for the authority 2023124: L14,136

Tlrere are certain circumstances in which an authority will be unable to certify itself as exempt, so ilrat a limited
as$urance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to underlake a limited assurance review for which a fee of f210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on lstApril 2020
' ln relation to the preceding financialyear (2022/23), the externalauditor has not:

' isslted a public interest report in respect of the authority or any entity connected with it
' made a statutory recommendation to the authority, relating to the authority or any entity connected with it
' issued an advisory notice under paragraph 1 (1 ) of Sched ule B to the Local Audit and Accountability Act

2014 ("the Act"), and has not withdrawn the notice
" commenced jirdicial review proceedings under section 31(1) of the Act
'nradeanapplicationundersection28(1)oftheActforadeclarationthatanitemofaccountrsunlawful,and

the application has not been withdrawn nor has the court refused to make the declaration
' The coufi has not declared an iiem of account unlawful after a person made an appeal under section 2B(3) of the Act.
lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding f25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual lnternal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including tlre period forthe exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authoritywebsite/webpage" before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.
Signed by the Responsible Financial Officer Date

Signed by

2010512024

Date

24105t2024

I confirm that this Ceriificate of
Exenrption was approved by
this authority on this date:

as recorded in n.rinute reference:

n,iiii,af Cnu"rnun"* ,nO n""uunirnit,ty noirrn 2023t24 foim z
Local Councils, lnternal Drainage Boards and other SmallerAuthorities

Wl,L+
Gerreric ema ss of Authority Telephclrre nurnbetr

07770575350levington pc@outlook.com

'Pi.rblished web address

h tt ps : //l evi n g to n a n d stratto n h a I L o n es uffo I k. n et/

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon a$ possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of f40 + VAT.

2010512024
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l{nnual lnternal Audit Report 2023124

Levington and Stratton Hall Parish Council

https://levin gtona ndstrattonhal l.onesuffol k, net/

During the financialyearended 31 March 2024, this authority's internalauditoracting independently and on the
basjs of an assessnrent of risl<, carried out a selective assessment of compliance with the relevant proceclures
artrd cotrtrols in operation and obtained appropriate evidence fronr the authority.
The irrternal audit for ?-023124 has been carried out in accordance with this authority's needs and plannecl
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised rn
this table. Set or-lt below atre the clbjectives of internal corrtrol ancl alongside aro the internal audit conclr.rsions on
wltelher, in all significant respects, the control objectives were being achieved throughout the financial year to a
standard adequarte to nreet ihe needs of this authority.

K lf the authority cerlified itself as exenrpt from a linrited a$surance review in 2022123, it rret the
exetrption criteria and correctly declared itself exempt. (lf tlte authority had a lintited assurance
r<tview of ils 2022/23 AGAR tick "not covered")

L l'he authority published the reqLrired information on a website/webpage up to date at the time of
the internal audit in accordance with the relevant legislatiorr.

M, ln the year covered by thisAGAR, the authority correctly provided for a period forthe exercise of
pttblic rights as requited by the Accounts arrd Audit Regulations (rlurirtg tlte 2023-24 AGAR periotl.
wete ltul.tltc rtclltts in relatir>n b tlte 2022-23 AGAR tlvidencecl by a rtoljc:e on the websiltt ancl/or

* ?:.(.!.yV..ap.plo-ved n.tit..1.ll!g-? ca.rlliyin.g .the ctat?l :et).. ..-
N. 'l-he authority has complied with the publication requirements for 2a22123 AGAR

(sr:e: AGAl.i Paqe 1 Guidance lVoles).

{,'. (For local cor"rncils only)
T rusl fi.rncls (irrclLrc_ling charitable) - Thr: coun<:il nrel responsibilities as a trustee

For any other risk areas identified by this

Date(s) internal audit undertaken

t9 (o t, l*oxr
Signature of person who
carried out the internal audit

-lf the response is no' please siate the implications and action being taken to address any weakness in control jdentified
(add separate slreets if rreecled).
t"Note. lf the response is 'not covered'please state when the most recent inlerrral auclit work was dorre in tlris area and when rl is

aii'ruat covernance 
"no 

n".o'.,ntauirity neiurn ii,ii,titzq rorrn z
Local Councils, lnternal Drainage Boards and other Snraller Authorities

authority adequate controls existed (list any other risk areas on $eparate sheets if needed)

Name of person who carried out the internal audit

fiwoft 9fi'ovtt o?FA

'r b€u,$- Date
$lot, [*r*

A. A,opropriate accounting recolds have been properly kept throLrghout the financial year.
B Thi$ authority contplied with its financial regulations, payl-nents were supported by invoices, all

-g5p_e1d1!gre 
was approved and VAl" was appropriately accounted for

C' This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
_ _ql.fp.q.gT"'l
D, The precept or rales requirement resultecl from an adequate budgetary process; progress against

tlls:.P9g"j yg::ug1l?lt,non i tored ; a nd re se rves we re a pp ropriate.
E Expected income was fully received, basecj on correct prices, properly recorded and promply

hanked; arrd VAT was apprclpriately accourrted for.

approved and VAT appropriately accounted for.

f). Salaries to etnployer:s ancl allowatrces to nrr:r'rrl--rr:rs were paicl in accorrjarnce with this; autholity's
approvals, and [:AYE and Nl reqr"rirerrents were properly applied.

::1}.?g9|l3jygt1l5l$jgg$gf!yjlgjgfglg$ ellc|g:g:ylq itnd properly nrainrained.
r:...""1'_gg,]]:lq'.,\"lq:or.n1.I: rly carried our durins the year.
J Accouniing slatements prepared dr"rring the yearwere prepared on lhe correct accounting basis

(roceipts and i.tayrttents or incot'ne and exlrenditure), agreed to the c:rsh book, supporleci l:y an
:tcleclttate::rLrtlit trail l'ronr underlying recorrls and where appropriate rlebtors and creditors were
propor-ly recort.led.
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Section 1 - Annual Governance Statement2023124

We acknowledge as the members of:

Levington and Stratton Hall Parish Council

our responsibility for ensuringl tl'rat there is a sound system of interrral control, including arrangernents for
the preparation of the Accounting $tatements. We confirm, to the besi of our knowledge and belief, with
respect to the Accounting staterrrents for the year ended 31 March 2a24,lhal:

*For any statement to which the response is 'no'

This Annuarl Governarrce Stalernent was approved at a
nre.oting ol the aLrthorlly on:

20t05t2024

i:nd recordod as rninute reference:

, an explanation must be published

Signed by the Chair and Cler(5\he nreeting where
arpproval was given:

4-q, 1+
Chair

Clerk

l-he authority website/webpage is up to date and the information required by the Transparency Code has
been published.

https : //l evi n g tona n d stratto n h a I L o n esuffo I k. n et/

\B. tw

'l . Wo have put in place arrangenlnnts for effeotivo financial
nranil!lonlont rlLrrinq thc yoil, and for thc prcpatration of
ll,u . rr c r,rurrttn!l :;l.rtt:trretrls

prepared its accounting slafenlenf.s in accordanr:e
with the Accounts ancl Audit Regulations.

2. We maintained an adequate systern of internal control
including measufes de signed to prevent and <]etect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
lls charge.

3. We took all reasonable steps to assure ourselves
tllat thcre are no matters of actual or potential
rron-compliance with laws, regulations and proper
Praotices that cc,uld have a $ignificant financial erffect
orr the ability of tlris authority to conduct its
business or manag,e its finance$.

has only done what it has the legal power to clo an(j has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance wjth the
require rrents of the Accounts antl Audit liegutatiorrs.

during tlte year gave a// perso/?s interested the opportunity to
inspect and ask qteslion.s about tltis authority's accolllts.

5. We carrred out an assessment of the risks facing this
zruthot-tty and tool( appropriate steps to manage those
risks, irrcluding the introduction of internal conlrols and/or
external insurance cover where required.

considered and documented the fliatlcial and ()thet isks it
f: t,.t's, tt t, I L tc i tll will r I ht :t t t pti )l cily

6. We rnaintained throughout the year an adequate and
effective systenr of internal audit of the accounting
reoords and oontrol systems.

arranged for a campelent person, indepenclent of the financral
conlro/s itDcl procedures. to give an abjeotive viL,w otj wheil)ar
intentttl controls trlcet tha naecls of tltis sntttllar ttuthority.

/. \l/c krok appropriate aotiorr on all nratbrs raisccJ
in rcports frorn internztl and external i,tudil.

responded to matters brought to its attention by internal ancl
extemal audit.

8. We consiclerecj whether any litigation, liabilities or
commilntents, events o[ transactions, occurring either
during or after the year-end, have a financial impact on
this autho[ity and, wherr: appropriate, have included them
ir r tlre ac;courrting staternents.

c/lsc/osed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

!). (f or local courrcils r:nly) I rust lunds including
ch;rritable. ln our capa0ity as the scllc nranaging
tr ustoo wc d isch:trgc)d oLr r aor:ou nt:.tbility
rr:sponsibilities for the fund(s)/asscts, including
fittanc;ial reporting and, i{ required, independerrl
r,.xlrrninution or audit

has met all of its responslbrTltles where as a bo<ly
corporate ll ls a so/e managing trustee of a local trust
or frusfs.

Annual Governance and Accountability Return 2023124 Forrn 2
Locai Councils, lnternal Drainage Boards and other SnrallerAuthorities
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Section 2 - Accounting Statements 2023124 for

Levington and Stratton Hall Parish Council

28,701
Total balances and re,seryc.s at the beeinrlng of the ye|tr
as rocorded in the financial recards. Value must aclree to
Box 7 of previoLts year.

2. (+) Precept or Rates and
Levies

; iiif"iari,in;;;ffipi;

Total arnount of trtrecept (or fctr lDBs rates etnd levies)
received or receivable in the year. Exclucle .tny grants
receivecl.

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Sterff costs Total expenditurc or payments ntade to and on behatf
of all entployees. lnclude gr-o.ss sa/aries ancl wages,
employers Nl contributions, employers pension
contributions, gratuities and severance paylnents.
.lbtal 

expenditure or payments of capiterl ancl tnterr:st
made cluringl the year on the authority's bon-owings (if ieny)

t! (-) All other payrnents Total expencliture or payfnenls ;rs recordcrl in tlte r:itslt-
book /ess sla/f cosls (line 4) ancl loan interest/cit1lital

28,701
Total balances andreseryes attheendof theyear Must
equal (1+2+3) - (4+5+6).

B. Total value of cash and
short tenr investrnents 28,701 26,981

The sLln ctf ttll current ancl cte:posit banl< accounts, t;aslt
holclings ancl short ternt investntents helct as al 31 Marr:lt -
To agree with bank reconciliation.

9. lbtal fixed assets plus
iong term investments
and assets

15,65C 15,65C
The vitlLte of all the prcperty the alrthorrty owi?s . it is ntitrlc
t.tJ.t o{ all its tixerl a,s.sels anrJ long tern investrnents as i,tt
31 March.

10. Total borrowings
C C

The outstandirtg capital balance as af 37 lvlarch ot all loans
frorn third parties (including PWLB)

'I i.r. Disclosure note re Trust funcls
(includrngl charilable)

I'lte Council, as a bocly corporate, acls as sr:/e lruslee arrd
is responsib/e; for ntanaging I'usl fr.lrcls or assel_s.

l.r ti. l)isclosure note re liLrst furrds
(inclLrdirrg chilriti,rble )

The figures in the acc:ounting statentents altrsve
exclude any 1 rusl lransi:cliorrs.

I cerlify that for the year ended 31 March ?-O24 the Accounting;
$taterrents irr this Annual Governance arrd Accountability
RetLrrrr lrave-. lte:t.ln prepared on either a receipts and
l).r)/rrrents oT irrc;orne and e.'xpenditr-tre basis following thc
gurrlance in Governance and Accountability for Srnaller
Authorities --a Practitioners' Guide tr: Proper Practices
and present fairly the finarrcial position of this authority.
Signed by Responsible Financial Office r before being
1:re sc'rrted to the authority for approval

Datu
20105t2024

I confirrn that the$e Accounting $taternents were
approved by this aruthority on this date:

20105t2024

as rccorded in minute reference:

3+
eting where the

WN
Signecl by Chair ol't
Accounting Statenr 'c.:re approved
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Year ending Notes and guidanco

31 March
zo23

g.

31 March
2024
f

P/ease raund all figures to neareat tI. Do not leave any
boxes blank and roport f,0 or Nil balancas. Afi figurat must
agree to underlying financial rocords.

1. Balances brought
forward 30,936

8,74C 9,20(

6,369 3,11e

5,457 5,83S

5. (-) Loan interest/capital
repayments C (

11,886 8,297

7 (=) Balances carried
forrruard 26,881

For Local Councils Only Yes No N/A


